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Chapter 24 -- Batch Import/Export Tool

Importing Records via Batch without Auto-Import

NOTE: The Batch Importer is not completely developed for Version 1.6. Many of
the features simply do not work, and some may have bugs. This documentation
is accurate as of the date Last Updated, however results with different features
may be inconsistent and subject to change. Please feel free to contact Sarah
Childs at sarahc@zionsville.lib.in.us if your results differ from those documented
here, and | will see if | can replicate your results at that time.

To access the Batch Import/Export tool, sometimes known as Vandelay, click on
the MARC Batch Import / Export icon on the splash screen, or go to the
Cataloging menu (Alt + G) on the top menu bar and select MARC Batch Import
| Export.
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The Import Records screen display. Note that the tab is labeled “Server
Settings.”

1: hm-cat1@HMMPL -sarahc.evergreen. lib.in.us

File Edit Search Circulation  Cataloging  Acquisitions (Preview) Admin (=)

1 Server Settings 3

By ExportRecords Y Import Records [ InspectQueus B3 Edit Attributes

Evergreen MARC File Upload

Record Type Bibliographic Records A
Create a Mew Upload Clusue or Add to an Existing A
Cueue
Auto-Import Mon-Colliding
Records
Impont Attached Haldings
Holdings Import Profile A
Select a Record Source oclc -
File to Upload:
Upload

The first choice on the Import Records screen is record type. The drop-down list
offers the choice of Bibliographic or Authority Records:

B Export Records B3 Import Records B3 Inspect Queue B3 Edit Attributes

Evergreen MIARC File Upload

Record Type |Elihliographic Records | - |

Biblingraphic Records

Authority Records or Add to an Existing CQueue -

Create a New Upload Clueue

Auto-Import Non-Colliding Records
Import Attached Holdings

NOTE: Currently, the Import Authority Records function does not work Evergreen
Indiana, so choose only Bibliographic Records.

To import a batch of bibliographic records, first you will choose or create your
Upload Queue. The Upload Queue is a lot like a bucket where you can review
the records you are importing.
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If you have not created an Upload Queue, simply type a name for the Queue in
the Create a New Upload Queue box:

Evergreen MARC File Upload

Record Type Bibliographic Records -

or Add to an Existing

Create a Mew Upload Clueue [Juvenile DvDs | Queue

Auto-Import Mon-Colliding
Records

Or, if you have previously created an Upload Queue and you would like to add
the records to that queue, you can select it from the drop-down list:

Evergreen MARC File Upload

Record Type Bibliographic Records -

or Add to an Existing || | - |

Create a New Upload Queue
Queue

Auto-lmport Man-Colliding OCLC recards
Recards

NOTE: If you do not create or select an upload queue an unnamed queue is
created for you by default. It appears as a blank line at the top of the drop-down
list for Existing queues, as seen above. Any new batches with no queue selected
will be added to the unnamed queue.

The Auto-Import Non-Colliding Records box allows you to import records directly
into the catalog, without reviewing them in the Upload Queue first. For more
information on Auto-Import see Importing Records via Batch with Auto-Import
on page 24.15.

Auto-lmpart Non-Colliding Records
Import Attached Holdings

Haldings Import Profile ~

NOTE: In version 1.6, you must auto-import non-colliding records to import
attached holdings. See Importing Records with Attached Holdings

On page 24.21 for information on Import Attached Holdings and Holdings Import
Profile.
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Holdings Import Profile h
Select a Record Source DCLE - Inwisible wio holdi | - |
) DCLC - Invigible wfo holdings
File to Upload: Systemn Local - Invisible wio holdings

Project Gutenberg

YBP Metlibrary

Generic - Trancend w/o holdings

Gale - Trancend wfo holdings

Owerdrive - Trancend w/o haldings
MARCIVE, Inc. - Trancend w/o haldings

There are several options on the Select a Record Source drop down list. The
main distinction to be aware of are the different “Invisible w/o holdings” and
“Trancend w/o holdings” options.

|'~_r”~.r'|_'~.r' SOHIVESILE W a nadn | - |

OCLE - Irvisible wfo haoldings
oystem Local - Invisible wio holdings

your holdings with an item record, use the

For any records where you will be adding
} “Invisible w/o holdings” options. If your

Project Gutenberg record source is OCLC, select that option,
VBIF Ry _ and if you use another record source,
Generic - Trancend w/o holdings choose “System Local.”

Gale - Trancend wi'o haldings

Overdrive - Trancend wio holdings NOTE: These options are called “Invisible

MARCIVE, Inc. - Trancend wi holdings| /o holdings” because records you batch
import with “Invisible w/o holdings” options
will not be visible in the OPAC until you add your holdings to the records. They
will still be visible in the in the staff client. Once you add your holdings, the
records will be visible to everyone.

e e L |

Generic - Trancend w/io holdings

Gale - Trancend w/o holdings

Cwerdrive - Trancend we'o holdings
MARCIWE, Inc. - Trancend w/o holdings

Use the “Trancend w/o holdings” options for
records for electronic items that will have no
holdings attached, and will be accessed via
the internet. If your record provider is listed,
choose that option, otherwise use “Generic

—Trancend w/o holdings”

NOTE: When you select options that say “Trancend w/o holdings” the records
will be visible to everyone, both OPAC and staff client users. Using this option
will also prevent your records from disappearing when the database is stripped of
empty records.

Systermn Local - Invisible wio holdings The other two options, Project Gutenberg and

[F‘rnject Gutenbery ] YBP Netlibrary are used by the State Library
Y¥BP MetLibrary for loading record for e-books from INSPIRE.
Generic - Trancend w/o holdings

Last Updated: 1/10/2011
Version 1.6.0.0

24.4



Evergreen Indiana Cataloging Training Manual
Chapter 24 — Batch Import/Export Tool

Once you've selected an Upload Queue and the appropriate Record Source, you
will select the file of records you wish to upload. The file can come from various
sources. It should be a record or set of records you have saved in MARC format.
It may come from an open on-line catalog such as Prospector, or a batch of
records you have received or downloaded from a vendor or bibliographic record
provider. You will need to have the file saved to your computer or a network drive
which you can access.

NOTE: It is important to check the catalog for the items in your batch before
uploading your records, just as when you import via Z39.50. Always check the
catalog for matches before adding records to prevent duplicates.

TIP: While you can theoretically import very large batches, the more records you
have in your import file, the longer it will take to import. It is best not to try to
import more than about 20 at once. Batches that are too large may stall out and
fail to import. You may also find that batches import more quickly at times when
the system is not as busy. Afternoon tends to be slowest.

B ExportRecords G5 Import Records B3 Inspect Queue B Edit Attributes

Evergreen MARC File Upload

Record Type Bibliographic Records -

or Add to an Existing

Create a Mew Upload Queue Juvenile DVDs Q
(IENT:

Auto-Import Non-Caolliding
Records

Import Attached Holdings
Holdings Import Profile -

Select a Recard Source oclc -

File to Upload: 1.'

Upload
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Click the Browse button. A File Upload window will open:

File Upload

hy Recent
Documents

r

Dezktop

b

My Documents

s

My Computer

b

by Mebwork,

= Look in: | =9 Data

?)X)

v 0@ @
COMSTANT D star.bib.bak
Export.marc skar.rpk
Irg6-2. bib. bak |#] TEENS-2
Irg&-2.rpk keenG-2, bib, bak
|#)nFe-7 teens-2.rpt
| rFe-7.bib. bak. ] TEENS-21
AF6-7.rpt teenc-21.bib.bak
=] nFe-14 teent-21.rpt
nfe-14.bib.bak ] ws_FTP
AF6-14.rpt |#] ¥rsHoo
@ MFE-21 ynghoo.bib. bak,
nfa-21.hbib, bak, ynghoo, Fpk
AF-21.rpt
Sharteut to fice-13.rpt
[#]sTaR
File name: I::> | Ewpart. marc W ‘ Open
Filez of type: | All Files LV | [ Cancel ]

With Microsoft, use the Look In drop-down box to find the file you need if it is not
displayed. When you have selected the file you need and it is displayed in the
File Name box, click the Open button.

Last Updated: 1/10/2011
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The File Upload window will close and your file should be displayed in the File to
Upload box:

B Export Records B3 Import Records GBS Inspect Queue B3 Edit Attributes

Evergreen MARC File Upload

Record Type Bibliographic Records -

or Add to an Existing

Create a Mew Upload Clueue Juvenile DvDs
Glueue

Auto-Import Non-Colliding
Records

Import Attached Holdings

Holdings Import Profile -
Select a Record Source ocle -
File to Upload: I:{) LADCLCData\Exportmarc. dat

Upload

Click the Upload button. Here we are not Auto-Importing Non-Colliding records.
Our records will be added to a new Upload Queue called Juvenile DVDs.

It may take a few moments for your records to display, and the following screens
may display while you are waiting for the records to load:

B3 ExportRecords B Import Records B3 Ine

Upload Status

Uploading...

Processing... 20

The animated bar below also indicates the system is processing your request:

B Export Records B3 Import Records B3 Inspect Queue B3 Edit Attributes

NOTE: Sometimes at this point the screen will freeze and it will appear that your
items have not been imported. If you have waited a few minutes and nothing
appears to be happening, close the Batch Importer and re-open it. You will likely
find that the records now appear in your import queue. To view the Import Queue

Last Updated: 1/10/2011
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click on Inspect Queue once you've opened the Batch Loader. See Viewing an
Upload Queue on page 24.23 for more information.

Hopefully, however, when the records have loaded, the Record Queue will
display. At this point you will see a summary of the records you are importing. As
long as you have not selected Auto—Import, these records have not yet been
added to the catalog:

1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in.us

File Edit Search Circulation  Cataloging  Acquisitions {Preview) Admin (-
1739.50 | 2 Record Buckets | @ Server Settings ]

B ExportRecords B ImportRecords BY Inspect Queus BN Edit Attributes A

Record Queue Juvenife DVDs Total: 11 Imported: 0

Lirnit to Mon-Imported Records|v| Results Per Page « Previous Page Mewt
& Previous Fage Mext

Page »

O View MARC | Matches | Title ofwork |“Uthorof o vination  [1SBN ACCRSSION oy aie |y
wiork Mumber

—Actions —

The
Christmas
witch
produced by
Think
Entertainment
in

association
with

Universal
Cartoon
Studios ;
animation
producer,
Arthur NE

O Yiew MARC Leonardi; 1 videodiss oCnd5979047" Uni &

nnnnn Fimm T it
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Adjusting the Upload Queue Display

You can adjust the way your results are displayed in a few ways. The screen
displays 10 records at a time by default. If you wish to display more records, you
can change the number of results per page with the drop down box. You can
also limit the records displayed to only those with collision matches or only
records which were not imported by clicking the appropriate box to select them.
You can also click Previous Page and Next Page to page through your results.

1: hm-cat1@HMMPL -sarahc.evergreen.lib.in. us

File Edit Search Circulstion Cataloging  Acquisitions (Preview) Admin (=)
123950 | 2 Record Buckets | & Server Settings E

B Export Records B ImportRecords B Inspect Gueue  BY Edit Attributes L

Record Queue Juvenile DVDs Total: 11 Imparted: 0

— Actions — ~ Limit to Collision Matche@ Limit to Man-Imparted Record@Resuhs Per Page?ﬂﬂ v Page|1 « Previous Page Mext Page »

; Author of B A ; Fublication
] Wiew MARC | Matches | Title of wark o Pagination  ISBN M ég TCM Walue | Publisher Date

1o

The
Christmas
witch
produced by
Think
Entertainment
in
aggociation
with
Universal
Cartoon
Studios ;
anirnation
producer,
Arthur
0 Wi Leanardi ; 1 videndisc NBC
iew MARC ochd5979047 Universal, 2009

animation 27 min.)
. Inc v
dirartar '
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You can adjust the width of the columns by clicking and dragging, and there is a
column picker which allows you to change the information displayed. To access
the Column Picker, right click on the column headings.

Column Picker

Column
Impart Time
Title of work

Authar of
work

Language of
wark

Pagination
ISBM
IS5
Frice

Accession
Mumber

TCN Walue
TCM Source
Internal 1D
Fublisher

Fublication
Date

Edition

Cancel

Last Updated: 1/10/2011
Version 1.6.0.0
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& O O E
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Save

Auro Width

& O

O 0O 0000 0O oo0oo o o

Only the boxes with checkmarks in them
will be displayed. Click on the box to add
or remove a checkmark. Click the Save
button to display the columns you have
selected, or click cancel if you do not
wish to make changes.

TIP: Selecting the Auto Width box does
not size the column according to the
contents. If you choose one column it will
be the widest. If you choose multiple
columns the width of those columns will
be averaged, and they will not be
adjustable until you remove the auto
width.
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Here columns have been selected to review and column sizes have been
adjusted for ease of viewing:

: hm-cat1@HMMPL -sarahc.evergreen.

Fle Edi Search Circulation Cataloging  Acquisitions (Preview) Admin ()
1739.50 | 2 Record Buckets | 4 Server Settings 8
B Export Records B Import Records G Inspect Queue B3 Edit Attributes
Record Queue Juvenile DVDs Total: 11 Imported: 0
— Actions — b Lirnit to Collision Matcheg Lirnit to Mon-lmported Recordd| Results Per Page 20 % | Pagef « Previous Page Mext Page »
[ | View MARC | Matches | ¥Title of work Author of o gination 18N ACCRSION o value  Puplisher |- U0 SO Egion
work Number Date
The Christmag witch produced by Think Entertainment
in association with Universal Cartoon Studios | NBC
animation producer, Arthur Leonardi ; animation 1 videodisc
O View MARG director, Graham Motrris ; live action produced and (27 rin.) : R ‘Li:warsa\‘ A
directed by Courtney B. Conte ; executive producer '
Shelley Duvall ; stary & pictures by Steven Kellogy
Christrmas around the world Schlessinger Media ; 1 videod Sehl
[ view MARC Nancy Glass Praductions ; director, Philip Tangel ; Q;' ;; f’_“ 17100249 ocmS7180003 M“a IE;‘S'”QE’ 2004
witer, Kate Youngdahl ; producer, Bette Hansan o
Christmas Schlessinger Media ; produced by Rhonda 1 videodisc Schlessinger
[ Yiew MARC Fabian and Jerry Baber ; ditected by Rhonda Fabian (25 rmin.) : 417 00zE0 oemT 38187 Media, 2004
Hanukkah/Passover Schlessinger Video Productions | 1 videodisc Schlessinger
[ iew MARC [produced and directed by Fabian-Baber (ca. 23 min) 1417100303 o0cma7 301300 Video 18242004
Cormraunication) Productions,
Hanukkah/Passover Schlessinger Video Productions ; 1 videodisc Schlessinger
[ wiew MARC [produced and directed by Fabian-Baber (3. 23 min) 1417100303 o0cma? 301300 Wideo 18242004
Communication] Productions,
Kwanzaa Schlessinger Media ; produced by Rhonda 1 videodisc Schlessinger
0 Vigw MARC Fabian and Jerry Baber ; directed by Rhonda Fabian (25 rmin.) : (L1002 CCr=Z3o /022 Media, 283
: 1 videodisc
[ | View MARC Toy train Christmas memories a McComas/Stachler fhrs., 20 1932291075 oem54482188 T Books 2003
— production in.) - and Videa,
Potty whispering the gentle art of infant potty training / — White-
[ view MARC White-Boucke Publishing Media Productions ; produced “:'Denjm‘s;“ G731888560334  0cn123799142 Boucke 2005
& directed by Colin White Pub.,
O view MARC I love Christmas a Tom MeCamag production 1videndise oepoaiags  gentasonrTTs T Baoks & g [Rev. 2nd
(42 min) Wideo Inc., ed.]
a Educational
[ view MARC m’w ;’,V;:(”“E Caisiendliopsib sl kit 1 videodisc : 781504644665 ocndB3651759 Broadcasting 2009
Corporation ;
Shelley Duvall's tall tales & legends. The cormplete 3 videod E1
O view MARC series produced by Fredric S. Fuchs, Bridget Tenry ; MIEOCISCS 117232420 0cndSTO072E32 2003
i . (45Brnin.) Entertainment
irected by Howard Storm ; written by Gary Jacohs

NOTE: Preferred widths currently cannot be saved.

In the View MARC column is a link which allows you to look at the MARC record
for the item displayed in that row.

B Export Records G5 Import Records B Inspect Queue  EY Edit Attributes

Record Queue Juvenile DVDs

—Actions — v Lirnit to Collision Matches Lirit to Mon-Imported Recordse’| Results Per Page) 200 %[ Pagei

O] Wiew MARC | Matches | ¥Title of work ngm of  |pagination |ISEN ﬁ
The Christmas witch produced by Think Entertainment
in association with Universal Cartoon Studios ;
anirnation producer, Arthur Leonardi ;) animation 1 wideodisc i

D euwie

O iew MARC

director, Graham Morris ; live action produced and
directed by Courtney B. Conte ; executive producer
Shelley Duvall ; story & pictures by Steven Kelloga.

Christmas around the word Schlessinger Media ;
Mancy Glass Productions ; director, Philip Tangel ;
writer, Kate Youngdahl ; producer, Bette Hanson.

27 min.) :

1 videodisc

& i) 1417100249 il

Last Updated: 1/10/2011
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The MARC record will open:

*1: hm-cat1@HMMPL sarahc.evergreen.

Fle Edi Search Girculstion Catsloging  Acuisitions (Preview) Admin {2
1739.50 | 2 Record Buckets | ¢ Server Settings 8
By ExportRecords B ImportRecords B3 Inspect Queue B3 Edit Atributes ]

MARC Record

~ Return

LORO2521nym 2220054112 4500

001 0cnd58790471

003 QColC

005 20091113114737.0

007 wd myaizu

008 029102652009 azu027 g vaeng d

040 Ta JTE Ic JTB 1d XIH

020 I §9.98

0241 Ta 188711000714

02842 ta SM-471 th Starmaker Il

035 Ta (OCoLC)459700471

092 Fa DVD 791.433/CHRISTMAS

048 Fa HIHA

24504 Ia The Christmas witch Th [videorecording] / fc produced by Think Entertainment in ageociation with Universal Cartoon Studios ; animation producer, Arthur Leonardi ; animation director, Graham
Marris ; live action produced and directed by Couriney B. Cante ; executive producer Shelley Duvall ; stary & pictures by Steven Kellagg

2461 L At head oftitle Fa Shelley Duvall's bedtime stories

260 Ta [Universal City, Calif] : Th NBC Universal, Inc. ; Fa Scottsdale, AZ : Th Distributed by Starmaker I, Tc c2009.

300 Ia 1videodisc (27 min.): Ib sd., col ; Ic 434 in.

538 Fa DVD

5246 Ta Closed-captioned for the hearing impaired.

500 Ta Title from disc sutface.

5110  ta Namated by Angela Lansbury

508 Ta Executive producer, Shelley Duvall ; supervising producer, Carol Davies

500 Fa Winner of Parents' Choice Award from TV Guide™-Container.

5218 Ia Mot rated. Container-for children of all ages.
Ta Anirmated version of popular children's book. The Christmas witch: Little Gloria is the worst witch in training ever to attend Madame Pestilence's Academy of Yong Goblins and Witches. She's abways

520 getting in trouble for smiling too much and muddling her magic! But when Gloria hears about a wonderful holiday called Christmas from an enchanting storyteller, she is determined to become a
Christrnas witch

850 |0 Ia Children's stories Iv Juvenile films

B50 |0 fa Friendship Iv Juvenile filns

655 |0 fa Children's films

B55 |0 Ta Video recordings for the hearing impaired v Juvenile
655 |0 fa Film adaptations

55 0 1a Animated films.

B55 0 ta Short films

7001 Ta Duall, Shelley, Td 1949-
7001 ta Davies, Carol

7001 Ia Leonardi, Arhur

7001 ta Moris, Graham

7001 fa Conte, Courtney B

7001 fa Lansbury, Angela

7001 ta Kellagg, Steven

7102 Ia Think Entertainment (Firm)
7102  ta NBC Universal, Inc.

7102 Ta Universal Cartoon Studios.
7103 2 Starmalear |l g

NOTE: If you click the Edit button, the MARC Editor will open, but you will not be
able to save any changes you make. You will get an error message saying
Permission denied.

Last Updated: 1/10/2011
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To return to the Upload Queue click the Return button:

B Export Records B Import Records B Inspect Queue G Edit Attributes

MARC Record

=0
LDORO ngrm 2220054112 4500

001 ocnd53790471

003 OColC

005 20021119114737.0

007 wd rrwaizu

008 09102652009 azulY o vaeng d
040 Ta JTE Fc JTE Id ¥ZH

[ +- TN

If any of the records you are importing have matching points which collide with
records in the system, then a link will be displayed in the Matches column.

Import Selected v Limit to Collision Matches Limit to Mon-Imported Records|v| Results Per Page 20 % | Page|1 « Previous Page MNext Page
O | View MARC | Matches | ¥Title of wark Authorof b nation |I1SBN CEREEEIT ey | e LA g
wark Number Date

Badger's parting gifts produced by Lancit Media Distributed

Entertainment, Ltd., a production of GPN & WNED-TY ; 1 videodisc by GEN
[ wiew MARC Matches  produced by Sudie Anning, Ed Wiseman ; written by Jill (ca. 30 min.) ocn181642264 E{Iucanona\ 2007

R. Gluckson ; executive producers, Twila C. Liggett, : Media

LeWar Burton ; directed by Ed Wiseman. !

Bill MNye the science guy. Populations Disney ; By

produced in association with the Mational Science 1 videodisc a Classroom
@ il Foundation ; KCTS Seattle ; Rabbit Ears Productions ; (26 min.) iR Ty EELEEE E?s‘;ﬂ:“]‘::; U ed

directed by Erren Gottlieb, James McKenna

Clicking on the link will take you to page which displays a summary of information
about the matching record. Here there is a record which has both the same TCN
and ISBN as an existing record. If you wish to review the existing record in the
catalog you must open a new tab, and do a catalog search. For more information
on records with matches, see Record Collisions on page 24.19.

= Back To Import Queue J

Owerlay Source Destination ’ Last Edit

e Match Point | Match Point In] Wiew MARC Creator Create Date Date Source TCN Source TCMN Walue
O isbn ishn 14348536 14343536 hrm-cat1 1141309 1141309 QColC ocnd35E54318
| rec_identifier  tcn_value 14348536 14348536 hrr-cat 11413109 111309 OColLC ocnd35654318

To return to the Import Queue, click the Back to Import Queue button.

Last Updated: 1/10/2011
Version 1.6.0.0
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Uploading Records from the Upload Queue
When you are ready to import your records, you can import selected records by

clicking the boxes in the left hand column to select specific records and then
selecting Import Selected from the Actions drop-down list:

Record Queue juv materials Total: 5 Imported: 4
Limit to Collision Matches| | Limit to Non-Impaorted Records| | Results Per Page 10 v | Page Ag Previous Page Mext Page
Ay
Matches |Title ofwork | “thoref o ination  |1SBN Aceession | g e, (Publication g,
wiork Murmber Date
Delete Queue Help--my kid is
driving rne crazy
s the 17 ways
) kids manipulate | Swanson, . . Periges
[l Wiew MARC Matches their parents, David, 1959 wiil, 224 p. o 97803895352¢ 0cn3 11777528 Book, 2009 1st ed.
and what you
can do about it /
Diavid Swansan.
v Tarm and Jerry.
%ol 3 Hanna-
Barbera 3 yideodiscs Distributed
Wiew hARC Matches  Productions ; (240 min } - 1419850121  ocn1533145848 by Warner 2007
g MG Television Horme “ideo,
; Sib-Tower 12
Or you can import all the displayed records by selecting Import All from the
Actions drop-down list:
F Export Records 3 Import Records  BY InspectQueue  BY Edit Attributes
Record Queue juv materials Total: 3 Imported: 4
~ |Limit to Collision Matches Limit to Mon-Imported Recordsv| Results Per Page| 10 % | Page/1 A Previous Page Mext Page A
|m?m Solactad  |MARC | Matches | Title of work puthorel - pagination 1SN e
Delete Queue MARC | Matches Tom and Jerry. Yol 3 Hanna-Barbera Productions ; MGM 2 videodiscs 1419850121 ocnlss

Television ; Sib-Tower 12 Productions. (240 min.} :

NOTE: Import All does not import all the records in the Queue, rather it imports
all the records on the page you are viewing. Records which have the same TCN
as an existing record in the catalog will also not be imported, but records which
match existing records based on ISBN will import.

It may take a moment for your records to import, and the following bar will display

while they are being processed:

B Export Records B3 ImportRecords B3 Inspect Queue G Edit Attributes

91%

Last Updated: 1/10/2011
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NOTE: Sometimes at this point the screen will freeze and it will appear that your
items have not been imported. If you have waited several minutes and nothing
appears to be happening, close things out and then search for the items in the
catalog. You will likely find that the records have been imported.

If the bar shows the process has completed, the Import Queue will display again.
You can search for them in the Evergreen Indiana Catalog to add holdings.

TIP: When searching for the record in the catalog, to find them more easily, you

can limit your search to your local library. It will include the new records since
they have no holdings yet

Importing Records via Batch with Auto-Import

Access the Batch Import/Export tool as described on page 24.1:

" 1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in. us

File Edit Search Circulation Cataloging  Acquisitions (Prewview) Adrmin (=)
1 Server Settings &8

By ExportRecords Y Import Records [ InspectQueus B3 Edit Attributes

Evergreen MARC File Upload

Record Type Bibliographic Records A

or Add to an Existing

Create a Mew Upload Clusue
Cueue

Auto-Import Mon-Colliding
Records

Impont Attached Haldings
Holdings Import Profile A

Select a Record Source oclc A

File to Upload:

Upload

When you use auto-import the non-colliding records (records which do not
conflict with records in the catalog based on ISBN or TCN) will upload straight
into the catalog. You will not need to upload them from the Upload queue.
However you should still choose/create an Upload Queue because any colliding
records will be loaded to the queue so that you can review them.
Last Updated: 1/10/2011
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NOTE: If you do not create an upload queue an unnamed queue is created for
you by default. It appears as a blank line on the drop-down list for Existing
queues

If you have not created an Upload Queue, simply type the name you wish to use
for your Queue in the Create a New Upload Queue box:

Evergreen MARC File Upload

Record Type Bibliographic Records -

Create a Mew Upload Queus [Juvenile DD | or Add to an Existing Queue -

Auto-Import Mon-Colliding Records  |v

Or, if you have previously created an Upload Queue and you would like to add
the records to that queue, you can select it from the drop-down list:

Evergreen MARC File Upload

Record Type Bibliographic Records -

Craate a New Upload Queue or Add to an Existing Queue | | - |

Duplicate Test
j dvd

Import Attached Holdings Leveled readers
ariginal july 1
overlay test

Auto-lmpaort Mon-Colliding Recaords |+

Haldings Impart Profile -

Click on the box to select Auto-Import Non-Colliding Records. If you do not
select this box, then your batch will be imported into your record queue only, and
from there you can import some or all of the records into the catalog.

Record conflicts are based on ISBN and TCN. If your record has the same ISBN
or TCN as a record that exists in the system, it is a “colliding record” and it will
not automatically import. You can then view the record from your record queue. If
you determine that the colliding record is not a duplicate, you will be able to
import the record from the record queue if the collision is based on ISBN.
Records with colliding TCNs cannot be imported from the record queue, just as
they cannot be imported via Z39.50.

NOTE: The record collision feature does not guarantee that you will not import
duplicate records. Items without ISBNs such as most music CDs and many
DVDs will easily import as long as there is no TCN match, and you may import
duplicate books if your record has a 13 digit ISBN while the existing record has a
10 digit ISBN. Be sure to check the system for the records you need before
batch importing.
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At this point you can also choose to import your records with attached holdings. If
you would like to import your records with holdings attached, see Importing
Records with Attached Holdings on page 24.21.

To import your batch of records, you will select the file of records you wish to
upload. The file can come from various sources. It could be a record or set of
records you have saved from an open on-line catalog such as Prospector, or a
batch of records you have received or downloaded from a vendor or bibliographic
record provider. You will need to have the file saved to your computer or a
network drive which you can access.

Use the Browse button to select the file you'd like to import, and when it is
displayed in the File to Upload box, Click the Upload button.

For more detailed instructions on selecting your file, see pages 24.5-6.

B ExportRecords EY Import Records B3 InspectQueue B Edit Attributes
Evergreen MARC File Upload

Record Type Bibliographic Records h

Create a Mew Upload Queue Juy rmaterials or Add to an Existing Queus -
Auto-Import Non-Colliding Records |«

Irmport Attached Holdings

Haoldings Import Profile -
Select a Record Source ocle hd
File to Upload: LADCLC,\Datah\Export marc.cat ‘Browse..:

Upload

It may take a few moments for your records to display, and the following screens
may display while you are waiting for the records to load:

B Export Records B5 Import Records B3 Ine

Upload Status

Uploading...

Processing... 20

Last Updated: 1/10/2011
Version 1.6.0.0

24.17



Evergreen Indiana Cataloging Training Manual
Chapter 24 — Batch Import/Export Tool

You may see the animated bar below will be to indicate the system is processing
your request:

5 ExportRecords B3 Import Records B3 Inspect Quewe B Edit Attributes

NOTE: Sometimes at this point the screen will freeze and it will appear that your
items have not been imported. If you have waited several minutes and nothing
appears to be happening, close the Batch Importer and re-open it. You will likely
find that the records now appear in your import queue.

Hopefully, however, when the records have loaded, the Record Queue will
display:

¥l hm-cat1@HMMPL -sarahc.evergreen. lib.in. us
File Edt Search Circulation Cataloging  Acquisitions (Preview)
1739.50| 2 Record Buckets || 3 Ttem Status | 4 Server Settings | 5 Bib Record: AUTOGENERATED-21569 | 6 Catalog

Admin (=)
[*]

% Export Records % Import Records % Inspect Queue % Edit Attributes

Record Queue j dvd Tatal: 5 Imported: 5

—Actions — + |Limit to Collision Matches Limit to Mon-Imported Records|’| Results Per Page 10 % | Page[t A Previous Page Mext Page As
O Wiew MARC | Matches Import Time | Title of wark e Pagination  |ISEN AEECCRTR TCM %alue | Publisher s
wark MNurnber Da

If none of your records collided with existing records in the catalog, your record
gueue will appear to be empty. The number of records in the batch is displayed
in the upper right hand corner of the screen. Above you'll see there were 5
records total and 5 imported. The records do not display in the record queue
because the Limit to Non-Imported Records box is checked.
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If you wish to display the list of records imported, unclick the box, as seen below:

) ExportRecords Y ImportRecords B9 Inspect Queue B3 Edit Atributes
Record Queue j dvd Total: 5 Imported: 5
—Actions — ~ | Limit to Collision Matches imit to Nan-Imported Records Results Per Page/ 10 % | Page/1 As Previous Page Next Page As
: 4
Import . Accession d . Fublic
: e MARC | Matches Tiine Title of work ‘t.F'agmatmn | i s \fPubllsher Date
Chickens aren't the only ones produced by Lancit Media Productions, Ltd., a production of Distributed
GPM/Mebraska ETV Metwork and WWNED-TY Buffalo ; produced by Cecily Trustt, Larry 1 videodisc by GPM
O Wiew MARC Matches 3/9/10 Lancit ; written by Mark Eisman ; executive producers, Twila C. Liggett, Tony Butting ; (30 min.) 0cnalsEo5Es Educational 20g
directed by Mitchell Geller. Media,
Giving thanks a Mative American good moming message / produced by Lancit Media Distributed
Productions, Ltd., a production of GPN/Mebraska ETY MNetwork and WHNED-TV Buffalo ; 1 videodisc by GPR
[ Wiew MARC Matches 3/9/10 produced by Kathy Kinsner ; written by Ronnie Krauss and Ellen Doherty ; executive (30 min) ; 0cna05274801 Ey:ﬁucatiuna\ 2008
producers, Twila C. Liggett, Tony Buttino, LeVar Burtan ; directed by Kevin Lombard, Mark T M
" y edia,
Mannucei and Larry Lancit
Raccoons and ripe com produced by Ronnie Krauss ; directed by Larey Lancit ; written by 1 videodise glstggurjed
[ wiew MARC Matches 3810 Andrew Gutelle ; produced by Lancit Media Productions, Lid. ; a praduction of WhED-TV & a A ocnA05284004 v . 2008
GPN (30 rin) Educational
. hedia,
The paper crane produced by Cecily Truett, Larry Lancit ; directed by Mitchell Geller ; 1 videodisc Elgglpbﬂw
[ Wiew MARC Matches 3/9/10 written by Ellen Schecter | produced by Lancit Media Productions, Ltd. ; a production of (ca. 30 min)  ocnb05264974 v " 2008
Educational
Great Plains National Television Library and WHNED-TV. : Media
Germs make me sick produced by Lancit Media Productions, Ltd., a production of Distributed
GPM/MNebraska ETV Metwork and WHED-TY Buffalo ; produced by Cecily Truett, Larry 1 videodisc by GPM
O Wiew ARG Maiches 3/910 Lancit ; written by Ronnie Krauss ; executive producers, Twila C. Liggett, Tony Buttino | (30 min) oensl5285028 Educational 2008
directed by Hugh Martin edia,

Here columns have been selected to and column sizes have been adjusted for
ease of viewing. For information on adjusting the Record Queue display, see
pages Adjusting the Upload Queue Display on pages 24.9-11.

Record Collisions

If any of the records in your batch collide with existing records, they will not be
automatically imported, and they will display in your record queue. Here you see
there were 5 total records in the batch. 3 imported, and 2 had record collisions
and are displayed below:

Record Queue juv materials Total: 3 Imported: 3
—Actions — ~ |Limit to Collizion Matches Limit to Mon-lrmported Records|v| Results Per Page/ 10~ | Page/1 A Previous Page Mext Page Ao
H - -
[F] E\ﬂew MARC | Matches |Title of wark I 6 Pagination | ISBEN PEEEY Publisher P Edition
H wiork Mumber Date

Help--my kid is driving me crazy :

) the 17 ways kids manipulate their  Swansaon, Periges
O wiew MARC | Matches parents, and what you can do David, 1965 xiii, 224 p. . 9780329535260 ocn311777529 Baok, 2008 1st ed.
about it / David Swansan.
Torn and Jerry. Yol 3 Hanna- Distributed
[] View MARC Maiches Soroera Productions ; MGM é;‘giﬁf’ﬁs 1419860121 ooniE33T4B45 by Wamer 2007
' e Home Yideo,

Productions
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You can find out whether the collision is an ISBN or TCN collision by clicking the
Matches link for that record:

Record Queue juv materials Total 5 Imported: 3
—Actions — + |Limit to Collision Matches Limit to Mon-lmported Records|v| Results Per Page| 10+ | Page A Previous Page Mext Page A
H . .
[ iWiew MARC| Matches | Title of work Authoraf b ination  |ISBN kel Eubiler | o
H wark Mumber Date

Help--my kid is driving me crazy :

O view MARC Lzer;n_’;sw?fd uﬂzt"’;iﬂ"iﬂjtd‘aghe” g‘;";‘ﬁgég_ xiii, 224 p. . 9780399535260 03 1777529 EEEEEE 2009 1st ed.

about it / David Swanson.

Tam and Jerry. Yol. 3 Hanna-

Barbera Productions ; MGM 2 videodiscs CIEATEE
O view MARC Telavision : Sib Tawer 12 40 min). 141980121 ocn1S3314845 by Wamer 2007
Home Yideo,
Productions.
The record below conflicts based on both ISBN and TCN:
By Export Records Y ImportRecords B Inspect Queue Y Edit Attributes
Import Matches
[ at— Back To Import Queue ]
Overlay Source Destination : Last Edit
ey Match Paint | Match Point D Wiew MARC Creator Create Date Date Source TCM Source | TCH Walue
O ishn ishn 17760229 17760229  FCPLR-CAT1 81740 5117110 OCoLC  ocn15331484
O rec_identifier  tcn_value 17760229 17760229 FCPLR-CAT1  &A740 5/17M0 OColLC  ocn15331484¢

NOTE: Although there are Overlay Target boxes next to the records, Overlay for
Batch Import does not work in this version.

To return to the Record Queue, just click the Back to Import Queue button.

If the record collision is based on TCN, it cannot be imported from the Import
Queue, just as you cannot import items with the same TCN from Z39.50.

Records which collide based on ISBN, which do not also have a TCN collision,
can be imported from the Import Queue, so if you review the record to be
imported and the existing record and determine that they are for different items,
you can import it from the queue. For information on how to import records from
the queue, see Uploading Records from the Upload Queue on page 24.14
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Importing Records with Attached Holdings

When you load records to Evergreen Indiana by any method, always check the
system first for existing records which match your items. Do not load duplicate
records to the system.

To import records with holdings already attached, you must include holdings
information in the 949 line of your MARC record. If you buy MARC records from a
vendor, you can request that they include this information. If you use OCLC
Connexion, or another piece of software that allows you to edit MARC records,
you can add the 949 line yourself before importing the records to Evergreen
Indiana.

The following format should be used:

Copy information | Subfield | Format to enter data

owning_lib a Shortname of owning branch (ex -ISLI)

circ_lib b Shortname of circulating branch (ex -ISLI)
call_number C text string containing your call number label
copy_number d text string or integer

status e text string matching one of the copy status values
location f text string matching one of your Copy Locations
circulate g "t" or "f* boolean values

deposit h "t" or "f* boolean values

deposit_amount i text string (do not include the dollar sign)

ref j “t" or "f" boolean values

holdable k "t" or "f" boolean values

price I text string (do not include the dollar sign)
barcode m text string

circ_modifier n text string matching one of the circ
circ_as_type 0 text string corresponding to a MARC code (a, ], i, €, 0, etc.)
alert_message p text string for staff client alert

opac_visible q "t* or "f" boolean values

pub_note _title r text string

pub_note S text string

priv_note _title t text string

priv_note u text string

Examples:

949

\$aAPLSD$bAPLSD$cCDDAVS$elnprocess$fAVSgtehf$jfskit$l19.99$m1234567891234%$ncd-
music$pPrivate alert message here$qgt$rPublictsPublic Note Here$tPrivateNote$uPrivate Note
Here

9449 HMMPL #0 HMMPL #¢ MUSIC CD CHRISTMAS INDIANAPOLIS #2 In process #f Music CDs . 2nd Floor #g t #h
f# T+ t4 1500 4m 33946002490063 #n co-music gt

You do not need to code the first or second indicator of the 949 field.
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At a minimum, code subfields a, b, e, g,t, h,j, k,m, n, q
If you don’t code c, your item will have no call number, and if you don’t code f,
your item will show a location of “Stacks.”

NOTE: You currently can’t set hold protection or loan duration when importing
attached holdings. To change these, pull up the items in the Item Status screen
to edit after you have imported the items.

If you have a batch of records set up with holdings data included in the 949 field,
you can import the records. You will need to select Auto-Import Non-Colliding
Records, and Import Attached Holdings. You will also select “OCLC
Connexion Format (Indiana Custom) — 949" from the Holdings Import Profile.
Then choose either OCLC or System local from the Invisible w/o holdings
choices.

NOTE: Invisible w/o holdings means the record would be invisible in the OPAC if
no holdings were attached. It does not mean these import choices are only to be
used if you are importing records without holdings.

Evergreen MARC File Upload

Record Type Bibliographic Records -

Create a Mew Upload Queue or Add to an Existing Queue  Music CD with holdings -

Auto-Import Mon-Colliding Records | |«

Import Attached Holdings v

Holdings Import Profile OCLC Connexion Format -

Select a Record Source OCLE - Invisible w/o holdi hd

File to Upload: LAOCLC\DatahExport.marc. dat ‘Browse...:

Upload

Once you have made the appropriate selections, click the Upload record to load
your records. If needed, see page 24.15 Importing Records via Batch with
Auto-Import for more detailed instructions about uploading records.

Your records should load into Evergreen Indiana with your holdings attached.
Use the barcodes to check the records from the Item Status screen. If you find
some of your records have not loaded, check the upload queue for record
collisions.
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Viewing an Upload Queue

If your import queue does not open automatically, or if you want to view it again
later, you can access it from the Batch Load screen. When you open the Batch
Loader, it opens to the Import Records Screen by default. You can change the
screen by clicking one of the other menu options. To view your upload queue,
click Inspect Queue:

*1: hm-cat1@HMMPL-sarahc.evergreen. lib.in.us

File Edit Search Circulation  Cataloging  Acquisitions (Preview) Admin =)
1739,50 || Z Record Buckets | 3 Item Status | 3 Server Settings | 5 Bib Record: 5068575 | 6 Bib Record: 5065851 a8

B ExportRecords B Import Records /B Inspect Queus™ B3 Edit Attributes

Evergreen MARC File Upload

Record Type Bibliographic Records -

Create a Mew Upload Cueue or Add to an Existing Queue -
Auto-Import Mon-Colliding Records
Irport Attached Holdings

Holdings Import Profile A

Select a Record Source oclc A

File to Upload:
Upload

The Inspect Queue screen will open:

B ExportRecords B3 Import Records (B Inspect Queue | B Edit Attributes

Select a Queue to Inspect

Clueue Type |Bibliographic Recaords -

Clueue A

Fetrieve Clueue
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From the Queue drop-down list, select the upload queue you'd like to view:

B Export Records B Import Records B3 Inspect Queue EF Edit Attributes

Select a Queue to Inspect

Clueue Type Bibliographic Records -

Hueue | | ~ |

Cuplicate Test
Retrieve CIUEj dyd

Juv materials
Leveled readers

TIP: If the batch you want to view does not appear on the list, close the Batch
Loader and re-open it. If it still does not appear you will need to re-load the batch.
If you did not select a queue when you loaded your batch, your items will load to
an un-named queue that will display as a blank line at the top of the list.

When the correct queue is displayed, click the Retrieve Queue button:
B EwportRecords B Import Records Y Inspect Oueue [ Edit Attributes

Select a Queue to Inspect

CQueue Type  Bibliographic Records -

Queve = ljuxf rnaterialg | "|

FHetrieve Clueue

Your Record Queue will open:

B ExportRecords B Import Records BE InspectQueus B Edit Atributes

Record Queue juv materials Total: 5 Importad: 4
—Actions — * |Limit to Collision Matches Limit to Mon-Imported Records|v| Results Per Page| 10 | Page/1 Ax Previous Page Next Page As
O | ViewMARC Matches |Ttleofwork -l posination |1sBN Accession g e, | Publication e

work Mumber Date
Tom and Jerry.
Yol 3 Hanna-
Barbera I videodiscs Distributed
O Wiew MART Matches  Productions ; (240 min) - 1419850121 0cn153314848 by Warner 2007
MGM Television e Home Yidao,
i Sib-Tower 12

Productions.
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Deleting an Upload Queue

This will not delete the records from the catalog if you've already imported them.
The Queue is somewhat like a bucket in that it just collects the records in one

spot for viewing and managing.

To delete an upload queue, open the queue you wish to delete. (See Viewing an
Upload Queue on page 24.23 if needed.)

From the Actions Menu, select Delete Queue:

B ExportRecords B3 ImportRecords BY Inspect Queue B3 Edit Attributes

Record Queue Leveled readers Total: 12 Imported: 12

Limit to Collision Matches Limnit to Mon-Imported Recordsly’| Results « Previous Page Mest

v Per Page/ 10+ | Page| Page »
Author o

MARC Matches | Title of work
wiork

Import Selected
Import Al

A dialog box will open asking if you are sure you want to delete the queue:

The page at http:/fevergreen.lib.in.us says: g|

g Are vou sure vou want bo delete this queus?

[ ok | [ Cancel

Click OK.
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The Import Records Tab will open:

Y Export Records % s B9 InspectQuene B3 Edit Attributes

Evergreen MARC File Upload

Record Type Bibliographic Records -

Create a New Upload or Add to an -
Cueue Existing Queus

Auto-lmport

Man-Caolliding Records
Import Attached

Holdings

Holdings Import Profile -

Select a Record Source  ocle -

File to Upload:

Upload

NOTE: Your deleted queue will still be listed on the drop-down menu in the
Inspect Queue tab until you close the Batch/Import Export tool, but if you try to
open a deleted queue you get a processing bar and this error message:

The page at hitp:ffevergreen.lib.in. us says:

Event: 1643:VANDELAY _BIE_QUEUE_MOT_FOUMND - The requested vandelay_bib_queue was naok
L=y found

Click OK and then either close the Batch Import/Export tool or open one of the
other screens in the tool, such as Import Batch to clear the processing bar.
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The Export Records and Edit Attributes Screens

In addition to the default Import Records screen and the Inspect Queue screen,
the Batch Loader has two other screens. To access these screens, click on the

screen name in the menu:

By Export Records

Evergreen MARC File Upload

EY Inspect Queue

Record Type Bibliographic Records
Create a New Upload Queue

Auto-Import MNaon-Calliding Records

Irmport Attached Holdings

Holdings Import Praofile

Select a Record Source oclc

File to Upload:

The Export Records Screen

H5 Edit Attributes
or Add to an Existing Queue hd
-
Upload

The Export Records screen gives various options for exporting records from the

system.

Export Records

‘B Export Records | B ImportRecords B3 InspectQueue B Edit Attributes

Ize Field Murmber

1] (starting fram O)

From CSV File
Or

Fecord ID

Or

Record Bucket |D

Record Type
Record Format
Record Encoding

Include holdings in Bibliographic Recards

Hetrieve Hecords
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The Export Records function does work. It exports copies of the bibliographic
records from the system into a file. The original records remain in the catalog.

NOTE: Since the Overlay with Batch Import function is currently unreliable,
exporting records to batch edit and re-import is not an efficient use of time.
That'’s the only cataloging use | could think of for this feature, so | have not
produced further documentation on how to use the Export Records function. If
you have another use for this function, feel free to experiment with it, or contact
Sarah Childs at sarahc@zionsville.lib.in.us for further information on how to use
the Export Records function.

The Edit Attributes Screen

The Edit Attributes Screen is for use with the future Acquisitions module.
Documentation on this section will be forthcoming when that module is live in
version 2.0

@ Bibliographic attributes () Autharity attributes | Create Attribute Definition ~
D Code Description Tag Subfield Identifier #Path Remave
. ) gt ag="245"]
1 title Title of work 245 abomnop,f Plcantains("abemnopr” &
fi@tag="100" or
Ertag="110" ar
2 author Author of work 100,110,113 ad f Gtag="113")"
[contains("ad" @code))
i i@tag="240"]
3 language Language of work 240 f Fl@code="1][1]
. o i iE@tag="300"]
4 pagination Pagination 300 a f Fl@eode="a"]1]
. fi@tag="020"] .
g ishn ISBEN 0z0 a t rigcode="a"] (7:-s. +5)
. I iEtag="022"] .
B issh ISSN 022 a t Fi@sode="a"] (?7:-Ihs. +5)
fiE@tag="020" or
7 price Price 020,022 c f G@rtag="022")"
[@code="c"][1]
il rec_identifier Accession Number ao1 t A iE@tag="001"]
P iEtag="901"]
9 eq_tcn TCN Walue 901 a t Fl@code="a"]

Last Updated: 1/10/2011
Version 1.6.0.0

24.28



