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Chapter 20 -- Replacing Barcodes

To replace a barcode on an item, bring up the record of the item in Holdings
Maintenance view and highlight the barcode line that you wish to replace. Then,
either right-click, or click on Actions for Selected Rows (Alt + F) and select
Replace Barcode.
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A new tab will open with the Volume and Copy Creator:

1739.50 | 2 Bib Record: 0cn?32354894 | 3 Bib Record: 0446578754 | 4 Ikem Status | S Bib Record: ocm83790604 | 6 Create or Re-barcode Items ‘ 8
Record Summary { Yiew MARC )
Title: Harne Edition: TCN: oCME3TI0604 Created By:  admin
Author:  Litchfield, Jo. Pub Date: [2006] Record ID: 5117488 Last Edited By: hm-catl
Bib Call #: Record Owner: Last Edited On: 7011-07-06 12:37 P
Yolume and Copy Creator
Mo Change > ~ | <Mo Change > v w M <Mo Change b +apply
Library # of volumes
HMMPL l:l Classification Prefix Call Number Suffix # of Copies Barcode / Part Designation
| Generic v [ | BT HomE || v | e
< |3
Auto-Generats Barcodes? Use Checkdigit  [] Prink Labels? [&e-barcodajundate Items I [gdlt then Re-barcode I

NOTE: If you edit the call number at this point, the call number for this item will
be changed, but the old call number will be retained as an empty volume. Be
sure to delete the old call number if it is no longer needed.

The existing barcode will be highlighted. Scan or enter the new barcode into the
box. Then click the Re-barcode/Update Items (Alt + R) button:

1739.50 | 2 Bib Record: 0cn732354694 || 3 Bib Record: i044657875+4 || 4 Item Status | S Bib Record: ocmB3790604 ‘ 6 Create or Re-barcode Items ‘ a8
Record Summary { Yiew MARC )
Title: Home Edition: TCN: ocmE3790604 Created By:  admin
Author:  Litchfield, Jo. Pub Date: [z008] Record ID: 5117438 Last Edited By: hm-cat1
Bib Call #: Record Owner: Last Edited On: 2011-07-05 12:37 PM
Yolume and Copy Creator
<Mg Change = w  <Mo Change > ~ w & <Na Change = ~ +Apply
Library # of volumes
HMMPL Classification Prefix Call Number Suffix # of Copies Barcode / Part Designation
[ Generic ~| | | BT HovE | v | | [ s3o4suozmeszes] |
& | 3
Aubo-Generate Barcodes? Use Checkdigic  [] Print Labels? Re-barcods | Update Ttems dit then Re-barcode
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The tab will close, and your barcode will be replaced, as shown highlighted
below:

*11: hm-cat1@HMMPL sarahc.evergreen. lib.in. us

File Edit Search Circulation Cataloging  Acquisitions  Booking

Admin (=) Help
1739.50 | 2 Record Buckets | 3 Item Status | 4 Bib Record: ocrS83790604 E
Record Summary { Yiew MARC )
Title: Home Edition: TCN: oCmE370604 Created By: admiin
Author:  Litchfield, Jo. Pub Date: [2006] Database ID: 5117455 Last Edited By: hm-cat1
Bib Call #:

Record Owner: Last Edited On: 2003-09-10 5:5 PM

Record 1 of 1

Actions For this Record
Holdings Maintenance

HrMMPL Hussey-Mayfield Memarial Branch

Show Vaolumes Show Thems  [] Hide Empty Libs

Location/Barcode

| Limit: | This Branch

olumes Copies  Circulation Modifi... . Loan Duration | Location
= EG-IN : Evergreen Indiana

=I ZPL : Zionsville Public Library
= HMMPL : Hussey-Mavfield Memorial Branch 1
= BT HOME
33946002505745

=l=

biook : book : mon... Mormal Reference Desk - 1st Floor

Record with TCM 666240066 marked for overlay,

NOTE: The right-most tab will be displaced when the replace barcode tab closes.

If your item record was not opened in the right-most tab, you will have to click on
the correct tab to see the change.
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Edit then Re-barcode

You can also change item attributes when you re-barcode. Instead of clicking Re-
barcode, click Edit then Re-barcode (Alt + E):

173950 | 2 Bib Record: ocn732354894 || 3 Bib Record: 0446578754 | 4 Item Status | 5 Bib Record: ocm33790604 \ & Create or Re-barcode Items 8

Record Summary { Yiew MARC )

Title: Home Edition; TCN: oCmE37I0604 Created By: admin
Author:  Litchfield, Jo. Pub Date: [2008] Database ID: 5117453 Last Edited By: hm-catt
Bib Call #: Record Owner: Last Edited On: 2011-07-06 12:37 PM

¥olume and Copy Creator

<Mo Change > | <Mo Change > hd B <No Change » L Happly
Library # of volumes
HMMPL Classification Prefis Call Number Suffix # of Copies Barcode / Part Designation
[cereric v | [ Br HovE il ¥ [ | | s3o4s002563745] |
< >

Auto-Generate Barcodes? Use Checkdigt ] Print Labels?

Re-barcode [ Update Ikems Edit then Re-barcode .

The Copy Editor will open:

Copies = B
Record Summary { View MARC )
Title: Home. Edition: TCN: 0cmEI7TI0604 CreatedBy:  admin
Author:  Litchfield, Jo. Pub Date: [7006] Database ID: 5117485 Last Edited By: hm-cat1
Bib Call #: Record Owner: Last Edited On: 2008-09-10 5:5 PM
Copy Editor
-Juvemle mavies - I Apply l Delete l Import l Export l save |
Identification | Location (1) J|I{ Circulation (2) | [ Miscellaneousz) | | [ Statistics (4) ]
Status Location; Collection Circulate? Alert Message Library Filter G
Damaged 1eopy Reference Desk - 1st Floor 1 copy fes 1 capy <lnset> 1 copy EG-IN: Legacy Item Catl
<Unset> 1 copy
Barcode Circulation Library Holdable? Deposit?
33946002047392 1 copy HMMPL 1 copy ‘Yes 1 copy Mo 1 copy EG-IN: Legacy Item CatZ
= <Unset> 1 copy
Creation Date Owning Lib : Call Number Age-based Hold Protection Depaosit Amount
2008-09-10 1 copy HMMPL : BT HOME 1copy &month 1copy 0.00 1copy HMMPL : Legacy Home Location
<Unset> 1 copy
Creator Copy Number Loan Duration Price
hin-cat2 1 copy 1 Teopy || Mormal teopy ||| 7.99 feopy | | HMMPL: Legacy Ttem Type
3 <Unset> 1 copy
Last Edit Date Fine Level OPAC Visible?
2011-07-01 1 copy Marmal 1 copy Yes 1copy
Last Editor Circulate as Type Reference?
b1 1 copy lnset> teopy || Mo 1 copy
Circulation Modifier
book : book : manograph 1 copy
Capy Note4® | Madify Copies [ Close

You can change the item attributes as desired. If needed, see Chapter 17--
Using the Copy Editor. Then click Modify Copies (Alt + M). Your item
attributes and barcode will both be updated.
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Replacing barcodes from the Item Status Screen

You can also replace barcodes from the Item Status screen. Hit the F5 function
key to open the item status screen, or see Chapter 15 — The Item Status
Screen for more information on how to access Iltem Status.

To replace a barcode, scan or enter the item into the barcode box.
Then highlight the barcode line that you wish to replace. You can right-click, click

on Actions for Selected Items (Alt + S), or click on Actions for Catalogers
(Alt + F). Select Replace Barcode from the drop-down list.

Item Status

33946002136252 -
Scan Item

Barcods: Upload From File alternate view | IR te i Actions For Selected Ttems

Barcode Call Number Author Title: Location ¢ Copy to Clipboard
3046002136252 DVD FIC DISRAELT Add to Teem Bucket
Add to Record Bucket
Show in Catalog
Show Ttem Details
Show Last Few Circulations
Show Triggered Events

McShane, Ian Disraeli Movies . 2nd Floor v

Edit Ttem Attributes
Edit Ttems/Vaolumes Per Bib
Transfer Items to Previously Marked Volume

Add Yolumes
Mark Library as Molume TransfFer Destination

Add Ttems

Edit Yolumes

Mark Wolume as Ttem Transfer Destination
Transfer Yolumes ta Previausly Marked Library

Delete Items
Delete Yolurmes

Mark Item Damaged
Mark, Item Missing

Print Spine Label

List Actions ~ Print [ Trim List (20 rows) [ Strick Barcode Save Cnllimns

A dialog box will open where you can enter the barcode:

The page at hitp:ffevergreen.lib.in. us says: E|

6 Enter the replacement barcode For the copy:

339460021 36252|

[ Ok ] [ Cancel ]

Scan or enter the new barcode. Click OK, if needed. Your barcode will be
replaced and your screen should refresh to display the new barcode number.

NOTE: If you scan it, you may not need to click the click the OK button.
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